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CHAPTER 45

SOCIAL SERVICE AGENCIES (OPERATORSOF DAY CARE
FACILITIES(REGISTRATION LICENSING AND MINIMUM
OPERATING REQUIREMENTS) REGULATIONS

ARRANGEMENT OF REGULATIONS

PART |
PRELIMINARY
1 Shorttitle.
2 Interpretation.
PARTII

REGISTRATION AND LICENSNG REQUIREMENTS

3 Prohibition from operating without alicence.
4, Applicationsfor regidration.

5. Regidtration reguirements.

6. Incomplete or deficient applications.

7. Licences

8  Capadity and staff/child ration.

THE SUBSDIARY LAWS OF BELIZE REVISED EDITION 2003
Printed by the Government Printer,
No. 1 Power Lane,
Belmopan, by the authority of
the Government of Belize.


Luis Cocom


4 CAP.45] Social Service Agencies

0. Ingpections.

10.  Faluretomeet minimum standards.

11.  Sugpenson and cancdlation of licences.

12. Appedsagang refusds, etc., toissuelicence.
PART Il

MINIMUM OPERATING REQUIREMENTS OF
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SUB-PART C

EQUIPMENT AND FURNITURE

20.  Generd minimum requirementsfor equipment and furniture.
SUB-PART D
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PART IV
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CHAPTER 45

SOCIAL SERVICE AGENCIES (OPERATORSOF DAY CARE
FACILITIES) (REGISTRATION, LICENSING AND MINIMUM
OPERATING REQUIREMENTS REGULATIONS 116 of 1998
(Section21) Ch.35A.

[ 14th November, 1998.]
PART |

PRELIMINARY

1 These Regulations may be cited asthe Shorttitle.

SOCIAL SERVICE AGENCIES (OPERATORS
OF DAY CARE FACILITIES) (REGISTRATION,
LICENSNG AND MINIMUM OPERATING
REQUIREMENTS) REGULATIONS,

2 In these Regulations, unlessthe context otherwise requires:- Interpretation.
“Act” meansthe Socid Service AgenciesAct; CAP. 45.

“adult” means aperson who is of or above the age of eighteen years, and
“child” shal be construed asanyone below the age of eighteen years,

“applicant” meansaprospective operator, person or entity who or which has
duly submitted an gpplication for theregidtration of aday carefacility pursuant
to these Regulations, and theword “ application” shdl be construed and applied
accordingly;

THE SUBSDIARY LAWS OF BELIZE REVISED EDITION 2003
Printed by the Government Printer,
No. 1 Power Lane,
Belmopan, by the authority of
the Government of Belize.


Luis Cocom


8 CAP.45 Social Service Agencies

“assgtant” in relation to the operation of aday carefacility, meansany person
who assgsthe provider of theday carefacility in caring for thechildren a the
day carefadility;

“authorized representative’” meansany person duly authorized by theMinidiry
to act for the purposes of these Regulationsinitsbehdf;

“businesshours’ in relation to the operation of aday carefacility, meansthose
hoursin which the facility will be open for the purposes of taking care of
children;

“capacity of day carefacility” meansthe number of children the day care
facility isauthorized under these Regulationsor itslicenceto take care of at

any onetime;

“day carefacilities’ meansthe entirety of the premiseswherethe day care
sarvicesareto be provided asidentified inthelicence;

“day care€’” meansthe care and supervision of five or more children aged
between oneday to fiveyearsold for up to twelve or more businesshoursa

day;

“day careservices’ meansthose servicesprovided at aday carefacility that
contribute to the health, education and welfare of childrenwhile under thecare
and supervision of theoperator;

“deve opmentally gppropriate practices’ meansaframework for working with
childrenwhich applies current knowledge about how children learnand develop
basad upon age and the individual needs of each child;

“early childhood” meansthat periodinachild'slifefromthetimeof thechild's
birthuptoeight yearsof age;

“licence’” meansalicenceto operate asaday carefacility issued to asuccesful
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applicant by the Registrar pursuant to section 9 of the Act;

“Miniger” hasthemeaning assigned toitin section 2 of the Act, and “ Minigtry”
shdll be construed accordingly;

“operator” inrelation to aday carefacility, meansany person, group of persons,
partnership, association, organization, unincorporated entity, corporate entity,
ingtitution, or agency, whether public or private, who or which hasbeenissued
alicenceto operateaday carefadility pursuant tothe Act and these Regulations;

“parent” inrelation to achild receiving servicesfrom aday carefacility, means

thebiologicd, or adoptive or foster parent of thechild, andincludesany person
for thetime being with custody rightsover such child;

“provider” inrelationto aday care agency’ soperator, meansthe operator’s
primary person respons blefor the day to day operation of theday carefacility;

“Regigtrar” meansthe Registrar of Socia Service Agencies gppointed under
section 3 of the Act;

“gaff/childraio’ inrdaionto day carefadilities, meanstheretio of themaximum
number of children under the direct supervision and control of onemember of
daff et any onetime.

PART II

REGISTRATION AND LICENSNG REQUIREMENTS

3 @) No person shall operate, maintain, conduct, advertiseor hold Prohibition
himself out asan operator of aday carefacility without first obtainingalicence  fromoperating
from the Registrar in accordance with the Act, and these Regulations. }’:’(‘;‘ég a
) Any person who contravenes subregulation (1) above commits
an offenceand shdl beliable on summary conviction to afine not exceeding
THE SUBSDIARY LAWS OF BELIZE REVISED EDITION 2003
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Applicationsfor

five hundred dollarsor to imprisonment for aperiod not exceeding six months.

3 Wherethe person convicted of an offence under subregulaion
(2) aboveisan association, organization, partnership, group of persons,
unincorporated entity, corporate entity, ingtitution or agency, whether public
or private, every personwho a the date of the commission of the offencewas
adirector or other officer, or apartner or member of such association,
organization, partnership, group of persons, unincorporated entity, corporate
entity, indtitution or agency, by whatever name he might be designated, shall
aso bedeemed to be guilty of that offence unlesshe provesthat the offence
was committed without hisknowledge and consent.

4. @ All gpplicants shall submit to the Registrar aduly completed

registration. and signed applicationform-

Forml. €) asset outin Form | of the Schedule hereto, together with

Schedule. anon-refundable fee of twenty-five dollars, in respect of
applicationsfor aday carelicencefor new facilitiescoming
into operation after the commencement of these
Regulations;

FormlI. (b) as set out in Form 11 of the Schedul e hereto, together

Schedule. with anon-refundable fee of twenty-five dollars, in respect
of applications for atemporary day care licence for
existing facilities which were in operation before the
commencement of these Regulations;

Formlll. (@) asset out in Form |11 of the Schedule hereto, together

Schedule. with anon-refundablefee of fifteen dollars, in respect of
renewa gpplicationsfor day carefacilitiesdready licensed
under these Regulations.

) An gpplication made under subregulation (1) above shall be
submitted to the Regigtrar -
THE SUBSDIARY LAWS OF BELIZE REVISED EDITION 2003
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Social Service Agencies [CAP.45 11

©) at least sixty calendar days before the proposed date of
commencement of operations, in the case of new day care
facilitieswhose operations shall commence after the entry
into force of these Regulations;

(b) at least sixty calendar days after the commencement of
these Regulations, in the case of day carefacilitiesaready
in existence before the commencement of these
Regulations,; and

(© at least sixty calendar daysbeforetheexpiration of acurrent
licence, in the case of an application for the renewal of a
licence.

©) Theapplicationformsset out inthe Schedule hereto asForms
| tolll shdl beavailableto gpplicantsa any office of the Ministry every Monday
to Friday betweenthe hoursof 8 0’ cdlock and 12 0’ dlock intheforenoonand1 ~ Schedule.
0'clock and 50’ clock intheafternoon.

5 Every applicant shall - Registration

requirements.

@ be an adult;

(b) be thoroughly conversant with the provisions of the Act
and these Regulations;

(© be of good repute and character;

(d)  submittogether with hisapplication, medica reports, police
records, reference letters and any other information
requested by the Registrar for al providers, assistants and
staff of the day carefacility he operates or proposesto
operate;
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12 CAP.45 Social Service Agencies

©) state the position he holdswhere the prospective operator
is an association, partnership, group of persons,
organization, ingtitution, agency, unincorporated entity,
corporate entity, or other smilar entity;

Q) submit together with his provider, assistants and staff, to
aninterview in such form, and at such placeand time as
may be naotified to him inwriting by the Registrar;

(9) alow the Registrar or any person duly authorized by the
Regigrar inthat behalf inwriting to ingpect during business
hoursthe day carefacilities after giving at least twenty-
four hours prior written notice to the applicant.

Incomplete or 6. (@) Wherean applicant failsto submit adl relevant materidsand

deficient information required by the Registrar in order to processthe application, the

applications. Registrar shall within fifteen calendar daysof the receipt of the application,
givewritten noticeto the gpplicant to submit to him such materidsor informetion
within thirty calendar days of the giving of the written notice, and if thethirty
caendar days € apse before the applicant responds asrequired, the Registrar
may, in hisabsol ute discretion, refuseto alow the gpplication, duly sating his
reasonsfor suchrefusa.

2 Wherean applicationisdeficient by reason of not meeting the
minimumicensing requirementsfor day carefadilitiesasprovidedinthe Act or
these Reguldions, the Regidrar shall inwriting request the applicant to correct
such defectswithin thirty calendar daysof suchwritten request and-

@ if the applicant corrects such defects to the satisfaction
of the Registrar within the specified time limit, he shall
register and licence the applicant asaday carefacility;
but
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Social Service Agencies [CAP.45 13

(b) if the gpplicant failsto correct the defectsto the satisfaction
of the Registrar within the specified time limit, he may
disallow the application and refuseto register the applicant
asaday carefacility, duly stating hisreasonsfor such
refusal.

©) Where an application contains astatement that isfalseina
materia particular, the Registrar may, upon discovery of thefasehood, refuse
to register and licence the applicant asaday care facility if he hasnot yet
registered and licensed the gpplicant, or cancel or sugpend theregigtration and
licence of the operator with effect from the date of such discovery if he has
aready regigtered and licensed the operator.

@ Without prejudice to subregulation (3) above, any applicant
who provides afa se statement in an application commitsan offenceand is
liableon summary conviction to afine not exceeding five hundred dollarsor to
imprisonment for aperiod not exceeding six months.

) Before suspending or cancelling theregistration and licence of
an operator asprovided in subreguletion (3) above, or beforerefusngtoregister
and licence an gpplicant, or to renew the regidtration and licence of an gpplicant,
the Registrar shall give to such operator or applicant, asthe case may be,
written notice of hisintention, intheform set outin Form 1V of theSchedule  Fomlv.
hereto, and shdll inthat noticeinform theday care operator or thegpplicantthat ~ Schedule.
if heisnot satisfied with the Registrar’ sdecision he may appeal against the
decisonin accordancewith section 22 of the Act to the Minister within fourteen
cdendar days of the giving of thenctice.

7. @) Where an applicant fully complies with the registration  Licences.
requirements as provided in the Act and these Regulations, the Registrar shdll

register and licence the applicant, or the prospective operator where heis

different from the gpplicant.

) A licence, issued by the Registrar under these Regulations—
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14  CAP.45 Social Service Agencies

©) shall, subject to paragraph (b) below, be for aperiod of
two calendar years,

(b)  shall, whereitisissued in respect of aday carefacility
aready in existence and operating on or prior to the
commencement of these Regulations, be for aperiod of
three calendar yearsin thefirst instance;

(© shall specify-

(i) the full name and other particulars of the operator;

(i)  thefull namesand other particularsof the providers
and assistants;

(iii)  thephysical and postal address of the day care
facility;

(iv)  thecapacity of theday carefacility;

) the name, where applicable, of the day care
facility;

(vi) thelicence' stype, category, duration, date of
commencement and date of expiry; and

(vii) thefull range of day care services offered and
performed by the operator at the day carefacility.

3 A licenceissued by the Regigtrar under subregulation (2) (b)

above shall be atemporary licence for aduration of three years issued
immediately after the commencement of these Regulationsto an exigting day
carefacility which does not meet the minimum standards and requirements of
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regisiration and licencing provided by these Regulations. Such licenceshdl be
issued to enable the day carefacility to meet the minimum standards and
requirements of registration and licensing provided by these Regulations, and
the Regigrar may, if satidfied after issuing such alicencethat the day carefecility
and sarvices offered thereet now meet the minimum sandardsand requirements
of regidtration and licensing provided by these Regulations, cancel thetemporary
licence either before or on the expiration of thethree calendar yearsandissue
to the operator upon written application atwo-year renewablelicence under
subregulation (2) (a) above.

@ Every licenceissued under these Regulaions shdl be displayed
at the day carefacility in someclear and conspicuous place where parents of
thechildren at theday carefacility and officid s of the Ministry have access.

) Every licence issued under these Regulations shall be
non-transferrable and non-assignabl e to ancther operator or to another day
carefadlity.

(6) Every licenceshdl categorize each day carefadility asfollows-

(a)  category 1-whereaseparate buildingisprovided by the
operator for the provision of the day care services,

(b)  category 2 - where aseparate section within abuilding is
provided by the operator for the provision of the day care
Sservices, or

(© category 3 - wherethe day care services are provided
by the operator within theregular family setting.

8. @) The capacity of each day carefacility licensed under these
Regulations shdl be determined by the Regidtrar after consdering the spacein
theday carefacility and the category of theday carefacility.

No. 1 Power Lane,
Belmopan, by the authority of

Capacity and
staff/child
ratio.

THE SUBSDIARY LAWS OF BELIZE REVISED EDITION 2003
[Printed by the Government Printer,]

the Government of Belize.



16 CAP.45 Social Service Agencies

2 The staff/child ratio for every day care facility shall be
determined by the Ministry in consultation with the operator. The staff/child
ratio shal never exceed twelve children for each member of staff or assgant.
Specid careshd| betaken in determining the staff/child ratio where infants or
children with special needs (i.e. with disabilities or who are academically
chdlenged) areinvolved. Any changesin the saff/child ratio shdl bereported
forthwithtotheMinigtry.

Inspections. 0. @) For the purposes of determining whether the provisions of
these Regulationsand the Act are being complied with at aday carefacility, or
for the purpaseof making areport to fadilitate the regidration and licensng of
aday carefadility, it shdl belawful for the Regidtrar or any person acting under
theauthority of the Registrar and after prior noticeinwriting of &t least twenty
four hoursto enter theday carefacility at adl reasonable businesshoursand -

(@  toingpectthefacility withaview to ascertaining dl matters
and things relevant to such purposes;

(b)  toreqguiretheprovider of the day care servicesto produce
records, registers and books required to be maintained
under these Regulations or the Act; and

(0 to examine such records, registers and books and to make
copiesor to take extracts from such records, registers
and books.

%) Theprovider of theday careservices, and any personincharge
of any records, registersand books, shall provideal necessary assistanceto
enable the Registrar or hisduly appointed representative to carry out and
discharge hisfunctionsunder thisRegulation.

Failureto 100 (@ Whereit comesto theattention of aparent of achild attending
mestminimum 3 day carefacility that the operator thereof isfailing to meet the minimum
standards. operating standardsfor day carefacilities provided in these Regulations, the
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parent shall report such failureto the Regidrar or tothe Ministry.

) Subregulation (1) shall not be read and construed aslimiting
the Regigrar’ spowersto independently investigate complaintsof failureto meet
minimum operating requirements by an operator brought to his attention by
personsother than the parents of children attending the day carefecility.

©) Where the Registrar comes to the conclusion, after duly
investigating complaints made under this Regulation, thet the operator hasfailed
to meet the minimum operating standards required under these, Regulaions, he
may, depending on the seriousness of thefailure, either:-

(@  warntheoperator inwriting to forthwith comply with the
minimum operating standards, pointing out the areaswhich
the operator should improvein order to comply with these
Regulations; or

(b)  suspendthelicencefor aperiod not exceeding six months,
and notify the operator to comply within that time with the
minimum operating standards; or

(© cancel thelicence.

1. () A licence may be suspended by the Registrar for the reasons
specified in subregulation (2) below.

) Thereasonsreferred to in subregulation (1) above are-

(@  failure to display the licence as required by these
Regulations;

(b)  falureto open, keep and maintain such records, registers
and booksin relation to the operation of the day care
facility, including the particulars of children and staff, as

Suspension
and
cancellation of
licences.
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©

(d)

©

©)

required under the Act and these Regulations;

failureto provide information requested by the Registrar
within thetimelimit specified in such request;

failureto ensurethat premises are maintained and kept in
accordance with minimum standards provided in these
Regulations,; and

failureto protect children attending the operator’ s day
carefacility from abuse of whatever kind.

Without prejudiceto subregulations (2) above, alicencemay

a s0 be suspended by the Registrar where-

@)

(b)

@

there are reasonable grounds for believing that the
operator or provider of theday carefacility hascommitted
asexud or other crimina offencewhichisof suchanature
asislikely inthe opinion of the Registrar to render such
operator or provider unfit to hold the licence; or

there are reasonable grounds for believing that a staff
member has committed asexua or other crimina offence
asaforesaid and that the operator or provider hasfailed
to take prompt disciplinary action against such a staff
member so asto ensure that such incidents do not recur.

The suspension of an operator’s licence under these

Regulationsshdl not exceed six calendar months, and the operator shdl, within

the period of suspension, be expected to take necessary stepsto correct and
addressthe reasonsfor the sugpension to the stisfaction of the Regidtrar.

©

If an operator corrects and addressesthe reasonsfor the

suspengon during the period of the sugpensionto the satifaction of the Regidrar,

THE SUBSDIARY LAWS OF BELIZE

REVISED EDITION 2003
Printed by the Government Printer,
No. 1 Power Lane,
Belmopan, by the authority of
the Government of Belize.



Social Service Agencies [CAP.45 19

hislicence shdl automatically without application on his part be reingtated upon
theexpiry of thesuspension, but if hefailsto takethe necessary sepsduringthe
period of the suspension, hislicence may be cancelled by the Registrar upon
the expiration of the suspension.

(6) Where alicence has been cancelled, anew application for a
licence by the same operator shal only beentertained by the Registrar after a
period of six months has € apsed &fter the cancel lation.

12.  Any gpplicant or operator whoisaggrieved by the Registrar’ sdecision- Appeals
against

(@  refusingtoissuealicence under these Regulations, or trsf:‘gz e,

licence.
(b) refusing to renew alicence under these Regulations, or

(© suspending alicence under these Regulations, or

(d)  canceling alicence under these Regulations;
may within fourteen caendar days of the receipt by him of the notification of
such refusal, suspension or cancellation, asthe case may be, appeal against
such decisonto the Minister in accordance with section 22 of the Act.

PART I11

MINIMUM OPERATING REQUIREMENTS OF DAY CARE
FACILITIES

SUB-PART A

ADMINISTRATION

3. (O The operator of aday carefacility shall ensurethat the  General

administration, overall management and operation of theday carefacility is ~ administrative
requirements.
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Social Service Agencies

undertaken in full compliance with the minimum operating requirementsfor
day careagencies specifiedinthese Regulations.

@

The minimum operating requirements referred to in

subregulation (1) aboveare-

@)

CAP. 297.

(b)

©

(d)

©

THE SUBSDIARY LAWS OF BELIZE

full compliance with these Regulations, the Act, and any
other applicable laws, including but not limited to:-

(i) the provision and maintenance of a safely
equipped physica environment;

(ii)  the provision of developmentally appropriate
practices, including programming and servicesto
meet the needs of children;

(iii)  the observance of the Labour Act and other
applicablelawsin the employment of providers,
assistantsand members of staff,

ensuring that no child at the day care facility is left
unattended by amember of staff, or goes out of sight of
members of staff for an extended period of time, or goes
without appropriate supervision and care;

providing for thetotal care and supervision appropriate
to each child’' sage and level of development;

providing immediate medical attentiontoinjured children,
and counselling distressed children;

maintaining an accurate staff/child ratio as provided in
thelicence;
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()] arranging for substitute staff membersto be on cal during
normal businesshoursin case of emergencies,

(9) providing accessfor providers, assistants and members
of staff to training programmes focusing on the
improvement and devel opment of achild' sknowledge and
other related day care topics sponsored, organized or
conducted by the Ministry or other agencies,

(h)  establishing a planned program of developmentally
appropriate activities at the day care facility to promote
thesocia, emotiond, intellectud, and physica devel opment
of each child thereat, and individualising each program
where appropriate to meet the special needs of some
children.

14.  Every operator registered and licensed under these Regulations shall
employ personswho arein good physical and mental health, and who are
professondly qudified to:

@ take care and work well with children; and

(b) relate and communicate well with adults, especially
parents.

15 (0 Every operator registered and licenced under these Regulations
shdl ensurethat the child isadequiately protected while at theday carefacility
by complying with the minimum requirementsfor the protection of children
specified in subregulation (2) below.

) Theminimum requirementsreferred toin subregulation (1) above
ae-

(@  ensuringthat no corpora punishment isinflicted onachild

No. 1 Power Lane,
Belmopan, by the authority of

Minimum
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regquirements.

Minimum
requirements
for the
protection of
children.
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22 CAP.45 Social Service Agencies

attending the day carefacility;

(b) ensuring that no crudl, inhuman or degrading punishment,
or any other harsh or degrading measures which would
humilate a child or undermine his self-esteem and
confidence, areinflicted on a child attending the day care
fadility;

(@) ensuring that every child attending the day carefacility is
not deliberately deprived of the basic necessities
conducive to learning, including food, water, shelter,
clothing, and bedding where necessary; and

(d) ensuring that every child attending the day care facility
doesnot engagein sexud activitieswith another child while
at the day carefacility.

€) In addition to the minimum requirements specified in
subregulation (2) above, every operator shall be required to report to the
Regigtrar and tothe Ministry for investigation, every caseof actual or suspected
child abusewhich occurs at the day care facility and which comesto his
atention.

4 Failure by an operator to comply with the provisions of
subregulation (3) aboveisan offence and the operator will, upon summary
conviction, beligbletoimprisonment for aperiod not exceeding Sx monthsor
to afinenot exceeding five hundred dollars, or to both such fineand period of

imprisonment.
Minimum 16.  Every operator registered and licensed under these Regulations shall
operating implement generd operating policiesto govern theadminidtration and operation
policies. of theday carefadility, and such policiesshdl includebut shdl not belimited to
thefollowing areas-
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(@

(b)
©

(d)

©

(f)

(9)

(h)

17. ()

admission and withdrawal of children into and out of the
day carefacility;

the payment of feesand other charges;

the schedule of the day-to-day activities at the day care
fadility;

the drop-off or pick-up pointsfor children attending the
day carefacility;

thekeeping of themedical history and records of providers,
assistants, staff membersand children, especialy children
with specid needs as herein defined;

the health and nutrition policiesto be followed at the day
carefacility;

behavioural management policies, especialy for children,
providers, assistants and members of staff; and

staff training and development policies.

Every operator registered and licensed under these Regulations

shall confidentially maintain in respect of each child enrolled at the day care
fadility theforms specified in subregulation (2) bel ow for aperiod of five cdendar

years.
@
(@

(b)

Theformsreferred toin subregulation (1) aboveare: -

the statement of health of the child to be enrolled, as set
out in FormV of the Schedule hereto;

theday care child enrollment form, asset out in Form V1|

No. 1 Power Lane,
Belmopan, by the authority of
the Government of Belize.

Records.

FomV.
Schedule.

FormVII.

THE SUBSDIARY LAWS OF BELIZE REVISED EDITION 2003
[Printed by the Government Printer,]



24 CAP.45 Social Service Agencies
Schedule. of the Schedule hereto;
(0 the authorization form for the administration of medication
to an enrolled child while at the day care facility, as set
FomVil. out in Form V111 of the Schedule hereto;
Schedule.
(d)  theauthorizationformfor emergency hedlth carefor an
enrolled child while at the day carefacility, asset outin
FormIX. Form IX of the Schedule hereto;
Schedule.
©) the authorization form allowing certain individuals to
drop-off and pick-up enrolled children at specified hours
FormX. asset out in Form X of the Schedule hereto: and
Schedule.
FormXI. ()] afield trip permission form, as set out in Form XI of the
Schedule. Schedule hereto, to be completed by an enrolled child’s
parent whenever the child is participating in afield trip
organized by the provider.
©) Inaddition to therecords specified in subregulaion (2) above,
every operator shall dso confidentialy maintain for aperiod of fivecaendar
yearsastatement of health of every provider, assstant and membersof staff
FormVI. employed a theday carefadility, intheform st out in Form V1 of the Schedule
4 Other recordsto be confidentialy kept and maintained by an
operator for aperiod of five cdendar yearsshdl include -
(@  financia recordsrelating to fees, tuition, operating costs,
financia plans and other similar information,;
(b) daily attendanceregister for children, providers, assistants

THE SUBSDIARY LAWS OF BELIZE
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(© staff records relating to health, reference letters for
employment purposes, qualifications, and other similar
information; and

(d) menus and meals served at the day carefacility.

) An operator who fails to keep and maintain the records
specified in this Regulation, or who failsto keep such recordsin amanner
whichreflectscurrent ectivitiesa the day carefacility, or whofailsto keep such
recordsin an eesily accessible place, commitsan offence andisliable on summary
convictiontoimprisonment for aperiod not exceeding six months, or toafine
not exceeding fivehundred dollars, or both such fineand period of imprisonment.

18.  Every operator or provider shal provide each child’ sparentswiththe  Relationship
fallowing:- of operator
and parents.
(@  opportunitiesto observethe day carefacility in operation
prior to and after the enrollment of the child;

(b)  opportunitiesto discussthe child’ s needs, and the policies
and programmes at the day carefacility, prior to and after
the enrollment of the child;

(© written or oral information relating to the child whileat the

day carefacility, at such timesasmay berequested by the
parents;

(d) immediate information about accidents, incidents, illnesses,
injury, or sicknessinvolving the child while at the day care
facility; and

(® opportunities to be involved in the Parents-Teachers
Association or Parents Group of the day carefacility.
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Genera minimum
requirements of
the physical
environment.

SUB-PART B

PHYS CAL ENVIRONMENT

9. (O Every operator registered and licensed under these Regul etions
shdl ensurethat every day carefacility under hismanagement and control isa
place where children learn and play safely, aswell asengagein avariety of
activitieswithout risk to their own sefety.

2 Without prejudiceto the generdity of subregulation (1) above,
every day carefacility registered under these Regulations shall at all times
comply with theminimum physicd reguirements specified in subregulation (3)
bdow.

3 Theminimum physcd requirementsrefaredtoin subregulation
(2) aboveare asfallows: -

(@  thefacility and equipment shall be kept clean, in good
repair, and free from anything that may be dangerousto
children;

(b) poisonous substances (paint, cleaning liquid insecticides,
medicines, etc) and peeling paint that contains any lead
content shall not be accessible to children enrolled at the
fadility;

(@) the buildings or facility should be handicap-accessible,
preferably aone-storey building with no open stairwells,
and stairsshould haverailingsand gates;

(d)  thebuilding shall have adequate space and sizefor the
number and ages of children usingit. There should bea
minimum of 22 squarefeet per child indoorsfor rest and
play areaswhich should be separate. Thisdoesnot include

No. 1 Power Lane,
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spacefor thekitchen, storage or entrances,

©) there should be appropriate child care areasfor infants,
toddlers, and preschoolers.

@ Thebuildingsa thefacility mus have:-

@ lockable doors easily opened for emergenciesto prevent
children from exiting and unauthorized individuals from
entering;

(b)  sufficient exitsfor evacuation purposes and fire safety;

(@) screens against flies and mosquitoes;

(d)  floorsmadefrom material whichiseasy to clean;

G proper ventilation and lights to ensure the health and
comfort of thechildren;

Q) adequate water supply for hygiene and drinking purposes;

(g0  separatekitchen areathat isnot accessibleto childrenfor
food preparation;

(h)  separate staff areafor office work or rest (wherefeasible);

0] storage space for materials and equipment;

) electricity and safe electrical outletsthat are out of reach
of thechildren, or covered with plug coversif a thechild's

levd;

(k)  safeand sanitary sewerage and drainage systems; and
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0] working telephone (where available) with emergency
numbers posted in conspicuous placeswithin thefacility.

(6] Bathroomfadilitiesin thebuilding housing the day carefacility
shdl accomodate the number of children at thefacility and have:-

@ at least two toiletsand one sink for every fifteen children
enrolled at thefacility; and

(b)  separatestaff bathroom, wherepossible.
®) Thefacility shal have sufficient outdoor playing spacefor the
children, that ensuresthe safety and comfort of children while undertaking
gppropriate gamesand activities.

™ Theplayground & theday carefacility shal havethefallowing
fedtures-

@ child-safe barriers for the protection of children from
traffic, bodies of water, gullies, drains, or other similar
physical hazzards;

(b)  adequatefencing with appropriate childproof locks;

(@) enough spacefor each child to play in safety and comfort;

(d)  shady areasto protect children from the sun, wind and
ran;

©) appropriate lawns of soft grass, or areas covered with
soft sand, where children may climb on swings and other
similar play equipment and jump therefrom to the ground;

Q) hard areas where children may ridetheir toys;

Belmopan, by the authority of
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(g) safeand sturdy play equipment with no protruding nails,
any loosefeatures, or other similar characteristicswhich
pose adanger to the safety of the children;

(h)  aclean environment free from broken bottles, holes,
poisonous plants and other hazards which pose a danger
to the safety of the children; and

(i) adesign that ensures effective supervision of the children

at al timesby the operator, provider, assistantsor members
of staff.

) TheMinigry shdl ingpect thefadility of every gpplicanttoensure
that the minimum requirements of the physica environment a aday carefacility
comply with the provisions of these Regulations beforetheissue of alicence.

SUB-PART C

EQUIPMENT AND FURNITURE

20. (O Each fadility hdl have certain minimum equipment and furniture
of theright size, type and number for the children using thefacility, because
equipment and furniture areimportant factorsin thelearning processwhich
extend or limit the day care experiencesof children.

) Theequipment and furniture a every day carefadility shal be-

(@  theright-size, number and type for the children using the
fadility;

(b)  safeandingood mechanical repair; and

(© durable.

General
minimum
requirements
for equipment
and furniture.
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©) Toysand educationd materidsshdl correspondtotheabilities,
interestsand socia needsof thechildren.
4 Infant specifictoysshdl be-
(@)  safe, washable, and not too small to swallow or cause
choking;
(b)  freeof sharp edges and tiny pieces or piecesthat can
bresk off easily;
(© free of lead-based paint and chipping paint;
(d) age-appropriate; and
©) scaled to size to enable theinfant to grasp, chew, and
manipul ate them.
©) Thefollowing minimum requirementsshal dso gpply:-
@ mobiles should be seen, but kept out of the reach of
infants;
(b) structures should be padded for safe exploration;
(@) low-play structures should be provided for climbing;
(d) books should be sturdy; and
©) mirrors should be placed where infants can observe
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SUB-PART D

MINIMUM PROGRAMMING REQUIREMENTS

2. (1)

Each day carefacility shdl develop and implement aflexible

written daily program plan composed of activitiesthat meet and enhancethe
individua needsof childrenwith different culturd, language, and developmental
differences and speciad needs.

@

Thedaily program plan referred to in subregul ation (1) above

shdl beavallableto parents, aff membersand the Minigtry, and shall beflexibly
scheduled so that children will have:

(@)

(b)

©

(d)

©

©)

indoor and outdoor physical activities which provide
opportunitiesfor fineand gross motor devel opment;

creative experiences which allow them opportunity to
develop and expresstheir own idess, feelings, and culture
inall parts of the program, including art, dramatic play,

music, and language;

language |earning experiences that provide opportunities
for spontaneous conversation aswell as experienceswith
books, poems, stories, and songs;

experiencesthat promote self-reliance and self-esteem
including care of thebody, clothing, possessions, and
shared group responsibility for equipment and materials;

health education experiences that include the modeling of
good health and nutrition practices and saf ety awareness.

Theprograms plan shdl include-

No. 1 Power Lane,
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(@  child-initiated and adult-initiated activities;
(b) exploration and discovery activities,
(@) varied choicesin materials and equipment;
(d) individual and group activities,
©) active and quiet play activities;
Q) nutritious snacksand medls;
(9) rest, deep, or quiet activity;
(h)  atidying-uptime; and
0] toileting and hygiene.
Special 2. Every operator registered and licenced under these Regul ations

programming shal observe the minimum specia precautions specified in subregulation (2)

;gﬂ’;}[;ﬂims below when working with infantsenrolled at aday carefacility.

) Thespecid precautionsreferred toin subregulation (1) above
areasfollows:

(@)  toysthat are mouthed shal not be shared between infants
and shall bedisinfected after each use;

(b) equipment shall beavailablefor the gerilization of utensils
for children who are between one day old and nine months
old;

(© bottlesthat are being reused shall be sterilized and stored
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properly;

(d) infants shall always be held when given their bottle and
bottles shall never be propped up and children left
unattended, while feeding or drinking therefrom;

©) infants shall befed according to their individua scheduling
and nutritional needs;

Q) infants shal have deep periods according to their individua
scheduling needs;

(9) eachinfant shall have hisown crib and bedding that will
be disinfected and washed at least weekly;

(h)  cribsshal be securely made and have appropriately spaced
railingsto ensure safety;

(i) cribsshall have sufficient space between them;

() there shall be an evacuation plan to carry out infantsin
case of an emergency;

(K) infants shal be cared for at the ground level of the building
housing thefacility; and

)] diapering, deeping, and feeding areas shall be separately
located.
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PART IV

MINIMUM HEALTH AND SAFETY
REQUIREMENTS

General health 23, (1) Every operator registered and licensed under these Regulations

precautionsto  ghgl| ensure that, good health habits and practices are observed at the day

gge‘:;fg &by caefadility under hismanagement, and areincorporated into the daily written
' program plan.

2 The observance of good hedlth and safety habits at the day
carefacility shal, without prejudice to the operator’ soverall responsbility
therefor as provided in subregulation (1) above, be the responsibility of
providers, assistants, and members of staff.

Nutrition. 24. (D Every operator regisered and licensed under these Regulations
shdl recognisethat manutrition not only affectsthe hedth and growth patterns
of children, but dsotheir development and intellectud ability, and shall provide
age-gppropriate and nutritionally-balanced mealsfor the children. Thefood
used inthe preparation of such medsshall be--

©) of such aquality and quantity to meet the needs of the
children; and

(b) properly stored and prepared in asafe, sanitary manner
and environment.

%) All personsinvolved in the preparation of medlsét or for day
carefadilitiesshdl observegood persond hygieneand food sanitation practices.

3 Childrenshdl not begiven foodstowhichthey aredlergic, as
indicated in their recordskept and maintained at the day carefacility.

4 Theoperator shall ensurethat thekitchen or food preparaion
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aread theday carefacility isfreefrom insects and rodents.

25.  Every day carefacility shall be equipped with aclean and safe bed,
cot, mat or other bedding materia which shal bedisinfected onaregular bass,
or washed at least once aweek, for each child to rest and take anap with
minimal disturbances

26. (O Theparentsof achild enrolled & aday carefadility shdl provide
the child with ablanket, towd and appropriate toilet articles as specified by the
operator, and the provider shal ensurethat these articlesare stored separately
in an areamarked with the child’ sname.

) Theoperator of theday carefacility shdl dsokeepthearticles
specified in subregulation (1) above in reasonable quantities for use in
emergencies.

27.  Theoperator shall protect the health and safety of children from
household petswhere appropriate.

28. (O Every operator shdl ensurethet providers, assstants, members
of staff and children, wash their handsin the circumstances specified in
subregulation (2) bel ow.
) Thecdircumstancesreferred toin subregulation (1) aboveare: -
(@ before and after -

(i) each diaper change;

(ii)  hepingachild usethetoilet;

(iii)  feedinganinfant;

(iv)  caringforasick child;

No. 1 Power Lane,
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) food preparation; and

(b) after:-
(i) caring for animalsand animal equipment; and
(ii)  sneezingor coughing.

3 Inaddition to the circumstances specified in subregulation (2)
above, proper hand-washing procedures shall also be posted on bathroom
wallsfor the benefit of children, who shall wash their hands after using the
bathroom and before every medl.

Diapering. 29.  Theprovider shdl changedigpersasnecessary for the child’ scomfort,
wash his handswith soap and water before and after diapering, cleansethe
diapering surface, and dispose of any waste materia in asanitary manner out
of thereach of children.

Medical 30. @ Providersshould beaware of symptomsof commoniillnesses
precautions and be ableto recognize them. Hedlth and hygieneinspection should becarried
and out on each child and visitsfrom the public hedth nurse should be encouraged
procedures. whenever possible.

) Providers and staff should be in good health and take
precautionsto minimize the soreed of infections.

3 Anoutbresk of any communicabledisease (Whooping cough,
chicken pox, meedes, etc) should beimmediately reported to the public hedith
authority and al parents should be natified.

4 Each day care facility should have a separate room or
partitioned area(where possible) to be used for any child who becomessick
orinjuredwhileat thefacility. Thisareashould contain acot, mat, or bed.
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) Medicines brought in by parents should belabeled dearly with
thechild’ snameandindructionsfor use Theprovider or designated Saff member
at thefadility should be respongible for administering the medicine.

3. All gaff membersshould betrained in basicfirgt ad and Cardio
Pulmonary Resustitation. A medica handbook should beat thefeacility for quick
referencein case of accidentsand other emergencies.

) Eachfacility should have alockablefirst aid kit to be kept out
of thereach of children. The kit should contain antiseptic cream, cotton balls,
applicators, thermometer, assorted band aids, sterile gauze, and hydrogen
peroxide.

©) In case of accidents, the provider should take immediate
appropriate action to ensure the safety of each child. All accidentsshould be
documented and the parents should be notified immediately.

32.  Every operator registered and licensed under these Regulationsshall
provideawritten fire safety planwhich shall-

(@ includedl thefire-fighting equipmentintheday carefacility,
including thelocation of such equipment;

(b) include the proceduresto befollowed in the event of afire
outbreak; and

(© be posted in conspicous places at the day carefacility.

33.  Everyoperator or other personwho contravenesany provison of these
Regulations commits an offence and where no specific pendty is provided for
such contravention, shdl beligble on summary convictionto afinenot exceeding
five hundred dollars, or to imprisonment for aperiod not exceeding Sx months,
or to both such fine and period of imprisonment.
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Commencement. 34.  TheseRegulationsshal comeinto forceonthe 1% day of December,
1998.

MADE by the Minister of Human Development, Women and Y outh
this9th day of November, 1998.

(DOLORESBALDERAMOSGARCIA)
Minister of Human Devel opment,
Women and Youth
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SCHEDULE
[Regulation 4 (1) (a)]
FORM 1

APPLICATION FOR A DAY CARE LICENCE

FORALL NEW FACILITIES

Date Non-refundable application fee =$25.

Name of applicant telephone number

Name of prospective operator if different from nameof applicant.

Mailing or home address

Address of the day carefacility (if any)

Telephone number at the day carefacility

Typeof Facility: Category 1 Category 2 Category 3
(/as appropriate)

Category 1 - separate building
Category 2 - separate section of building
Category 3 - sarviceswithin the regular family setting

Haveyou ever applied for or held aday carefacility licence before?
Yes No (\/ asappropriate)
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If yes, for what reasons are you regpplying?

Please completethefollowinginformation for theservicesyouintend to provide:
| will bethe operator and the provider at the day carefacility

| will be, the operator of theday carefacility and employ providers
(vas, appropriate)

Capacity (number of children): Agesof the children:

Staff/providers(number and names):

Commencement date of proposed operation Hours of operation:

Day careyearly caendar:

Servicesoffered:

Proposed fees:

Other:

| havereceived acopy of:
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The Operational Manual for Day Care Providers Yes No

The Socid Services Agencies (Operators of Day Care Facilities)(Registration,
Licensing and Minimum Operating Requirements) Regulations 1998.

Yes No
(Vasappropriate).

| undergtand thet an interview/ingpectionispart of the gpplication/ regpplication
process. | hereby give consent to alow accessto the Regidtrar or hisauthorized
representativeto the day carefacility and records.

| understand that any fa se tatements contained hereinwill make me subject to
certain pendtiesas set out in the regulaions.

| understand that notification of any changes regarding location, operator,

services, capacity, or providersmust beimmediately reported to the Registrar/
andtotheMinistry.

Applicant’ ssignature Date

Licence#

FOR OFFICIAL USEONLY:

Feescollected date of inspection

Interview andingpection

Enclosures: letters of reference medical Crimind record
check dcf policies
THE SUBYDIARY LAWS OF BELIZE REVISED EDITION 2003
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FORM Il (Reg. 4(1)(b))

APPLICATION FOR A TEMPORARY LICENCE

FOR EXISTING DAY CARE FACILITIES

Date Non-refundable gpplication fee = $25

Nameof Applicant telephone number

Nameof prospective operator if different from name of applicant

Mailing or home address

Addressof theday carefacility

Teephone Number a the day carefacility

Type of facility: Category 1 Category 2 Category 3 (\/ as
appropriate)

Category 1 - separate building

Category 2 - separate section of building

Category 3 - sarviceswithin the regular family setting

How many yearshave you beenin operation?

Please completethefollowing information:

| am the operator and provider a the day carefacility.

| am the operator of the day carefacility and employ
providers. ( vas appropriate)
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Capacity (number of children): Agesof thechildren

Staff/providers (number and names):

Hours of operdtion:

Day careyearly cdendar:

Servicesoffered:

Fees.

Other:

| have received acopy of
The Operationd Manud for Day Care Providers Yes No
TheSocid Service Agencies(Operatorsof Day Care Facilities) (Regidtration,
Licensing and Minimum Operating Reguirements) Regulations, 1998
Yes No
(\/ asappropriate)

| understand that an interview/inspection is part of the application process. |
hereby consent to dlow accessto the Regidtrar or hisauthorized representetive
of theMinistry to theday carefacility and records.

| understand that any fa se statements contained herein will make me subject to
certain pendtiesas set out in the Socid Services Agencies (Operatorsof Day
CaeFadlities) (Regidration, Licensang and Minimum Operating Requirement)
Regulations, 1998.
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| understand that thisisan application for atemporary licenceand that | have
agraceperiod of threeyearsto meet theminimum requirementsset out inthe
Socia Service Agencies (Operators of Day Care Facilities) Registration
Licensing and Minimum Operating Requirement) Regulations, 1998.

| understand that notification of any changes regarding location, operator,
services, capacity, or providersmust beimmediately reported to the Registrar/
andtotheMinigry.

Applicant’ ssignature Date

Licence#

FOR OFFICIAL USEONLY:

feescollected date of ingpection

Interview and ingpection

Enclosures, |etters of reference medica crimind record
check dcf policies
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FORM 111
[Regulation4 (1) (c)]

RENEWAL APPLICATION FOR A DAY CARE LICENCE

Date Feefor renewal of licence: $15

Name of Operator telephone number

Mailing or home address

Nameand address of theday carefacility

Telephone number of the day care facility Current licence

number

Dateof issued Expiry date

Do you wish any changesto be madeto the conditionsin your current licence?
Yes No

(Vasappropriate)

Pleaseindicate any proposed changes below:

Operator Provider(s)

Location/address

Name of the day carefacility

Servicesoffered
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Typeof licence Category of facility (1,2,3)

| understand that an inspection isapart of therenewa process.

Operator’ ssignature Date
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FORM IV
[Regulation6(5)]

NOTIFICATION OF INTENTION

To: Date
(Name of Operator on Licence)

Please take notice that pursuant to the powers vested in me under the Socid
Sarvices Act, Chapter 45, and Regulations made thereunder, | hereby giveyou
noticethat | intend to:-

Refusetoissuealicencetoyou

Refuseto renew your licence

Suspend your licence

Cancel your licence

Restoreyour licence

to operateaday carefacility at

For thefollowing reasons
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And further take notice that under Section 22 of the said Act, you havethe
right to gpped this matter to the Minister within 14 days of thisnotice.

Signatureof theRegistrar/or authorized Date
representative
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FORM V
[Regulation 17 (2) (a)]

STATEMENT OF HEALTH
OF CHILD TO BE ENROLLED

I, , have examined

(Physician/Public Hedlth Nurse name)
and have determined that

(Child' sname)

he/she(urcleone) isingood physica and mentd hedth to atend and participate

day carefacility.

Immunizationsare up to date: Yes No (/ asappropriate)

Immunizations

needed:

Specid hedth conditions, dlergies, problems:

History of contagiousdisease:

Physician/Public Hedlth Nurse signature Date
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FORM VI
[Regulation 17 (3)]

STATEMENT OF HEALTH

OF PROVIDER ASS STANT STAFF MEMBER

[ , have examined
(Physician/Public Hedlth Nurse name)

and have determined

(Nameof provider, assistant or member of staff)

that he/she(circleone) isin good physicd and mentd hedthto carefor young

children a

(Day Care Facility name)
Immunizationsare up to date: Yes No (V as appropriate)
Immuni zations needed:

Specid consderations.

Sgnature of Physician/Public Hedth Nurse Date
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FORM VII
[Regulation 17(2)(b)]

DAY CARE FACILITY CHILD ENROLLMENT FORM

Date Name of Day Care Facility

Child’ sname Age Sex
Child’ saddress

Child' sdete of birth: Date of enrollment

PARENTAL INFORMATION:

Mother’ sName telephone number
Mother' saddress (home)

Mother’ saddress (work)

Moather’ swork telephone number

Father’ sname telephone number

Father’ s address (home)

Father’ saddress (work)

Father’ swork tel ephone number

Name of child' sdoctor/clinic telephone number
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Address

In case of an emergency, please contact:

Name telephone number

Address

Relationship to child

Aretheregpecid condderdtions, hedth problems, or dlergiesthat will influence
thechild’ sparticipationin theday careprogram?

, wishto enroll
(Parent’ sname) (Child’sname)

intheday care program for the following schedule:

(Please check thefollowing)

___Monday__ Tuexday ~ Wednesday  Thursday  Friday
Hours

____Monday  Tuesday ~ Wednesday  Thursday Friday

(Parent’ ssignature) Date
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FORM VIII
[Regulation 17 (2) (d)]
AUTHORIZATION FORM FOR ADMINISTERING
MEDICATION
I, authorize
(Parent’ sname)
of
(Provider’ sname) (Name of Day Care Fecility)
to administer to my child for
(Name of the Medication)
thefollowing conditions
timesaday, for days, every hours.

| undergtand that the medication must belabelled clearly with my child’ sname,
ingructionsfor useand if by prescription the nurse/doctor’ ssignature.

(Parent’ ssignature) Date
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FORM IX
[Regulaion 17 (2) (d)]

AUTHORIZATION FOR EMERGENCY HEALTH CARE

[ authorize
(Parent’ sname)

of
(Provider’ sname) (Nameof day carefecility)

toadminigter emergency hedthcareto my childinthecaseof aninjury/ accident/
sickness. Thisindudestransporting my childto
hospital for immediate

(Nameof child’ sdoctor/hospita/dinic)

medicd attention if the Stuation calsfor such action and that | be notified as
quickly aspossible.

(Parent’ ssgnature) Date
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FORM X
[Regulation 17 (2) (e)]

AUTHORIZATION TO DROP OFF/PICK UPCHILD

Thefollowingindividudsareauthorized to drop off and pick up my child at the
day carefacility. | agreethat these persons must present proper identification
for theredlease of my childintotheir care.

1 Name telephone

Address

Reationship to child

Signature

2 Name telephone

Address

Relationship to child

Sighature

3 Name telephone

Address

Relationship to child
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Signature

Parent’ ssignature Date
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FORM X1
[Regulation 17 (2) ()]

FIELD TRIP PERMISSION FORM

l, give permission for my child,
(Nameof parent) (child’' sname)

tobetakenonafiddtripto

(destination)
on , leaving the day carefacility

a am/pm and returning to the day carefacility at
am/pm.

| give permission for my child to betransportedina car bus

boat

(check applicable)

| understand that each child must have an individual permissionform, evenif
they aremembersof the samefamily.

Parent’ ssignature Date
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